
 
   

 
                         PURCHASING  DEPARTMENT 
                        

 
 
DATE: January 24,  2008                           BID NO.   08.026     
 
SUBJECT:   Invitation to bid on the following equipment, supply, and/or services. 
  
NAME OF BID:     BUILDING MATERIALS FOR HOUSING REHAB PROGRAMS - ONE 

TIME PURCHASE 
This letter extends to your Firm an invitation to submit a bid to supply the City of Savannah with equipment, 
supplies, and/or services as indicated above. Sealed bids for the above will be received at the Office of the 
City Purchasing Director, Board of Purchase, City Hall, Savannah, Georgia, up to 1:30 p.m. on Tuesday,         
 February 12, 2008, at which time, bids will be opened and publicly read. The Board of Purchase reserves the 
right to reject any and all bids and to waive formalities. 
 
Instructions for preparation and submission of a bid-proposal are contained in the attached packet. Please 
note that specific forms for submission of a bid proposal are required. Bids must be typed or printed in ink. If 
you do not bid, return signed bid invitation sheet and state reason. Also, please clearly mark the outside of 
your envelope as "No Bid." 
 
A pre-bid conference has been scheduled to be conducted in the Office of the Purchasing Director, 3rd 
Floor, City Hall at 10:00 a.m. , on Tuesday, February 5, 2008  to discuss the specifications and resolve any 
questions and/or misunderstandings that may arise. You are invited to attend. 
 
Any changes to the conditions and specifications must be in the form of a written addendum to be valid; 
therefore, the City will issue a written addendum to document all approved changes.  Any bid submitted 
which does not acknowledge the receipt of an addendum will not be considered. 
 
The City of Savannah has an equal opportunity purchasing policy. The City of Savannah seeks to ensure that 
all segments of the business community have access to supplying the goods and services needed by City 
programs. The City affirmatively works to encourage utilization of minority business enterprises in our 
procurement activities. The City provides equal opportunities for all businesses and does not discriminate 
against any vendors regardless of race, color, religion, age, sex, national origin or handicap. A "minority 
business enterprise" is defined as "one whose ownership is at least 51% held by persons who are Black, 
Asian-American, American Indian or Spanish Surnamed Americans". 
 
A Bid proposal from your Firm will be appreciated. 
 
Sincerely yours, 
 
 
Margaret H. Joyner       Joy M. Kerkhoff  
Purchasing Director       Assistant Purchasing Director 
 
 
 
POST OFFICE BOX 1027        SAVANNAH, GEORGIA 31402 
PHONE (912) 651-6425      FAX (912) 651-6855        WWW.SAVANNAHGA.GOV 
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AN INVITATION TO BID 
 INSTRUCTIONS TO BID 

 
1.1 Purpose: The purpose of this document is to provide general and specific information for 

use by vendors in submitting a bid to supply the City of Savannah with equipment, supplies, 
and or services as listed above. All bids are governed by the Charter and Code of the City 
of Savannah.  

 
1.2 How to Prepare Bid Proposals: All bid proposals shall be: 
 

(A) Prepared on the forms enclosed herewith, unless otherwise prescribed. 
(B) Typewritten or completed with pen and ink, signed by the vendor or his authorized 

representative, with all erasures or corrections initialed and dated by the official 
signing the proposal.  Bidders are encouraged to review carefully all provisions and 
attachments of this document prior to completion. Each bid constitutes an offer and 
may not be withdrawn except as provided herein. Also, prices are to remain firm for 
the period stated herein.  

 
1.3 How to Submit Bid Proposals: All bid proposals shall be: 
 

(A) Submitted in sealed opaque envelope, plainly marked with the bid number and 
equipment, supply and/or service description listed above. 

(B) Mailed or delivered as follows in sufficient time to ensure receipt by the Purchasing 
Director on or before 1:30 P.M. on the date specified in the first paragraph of the 
above letter of invitation. 
(a) Mailing Address: Purchasing Director, Post Office Box 1027, Savannah, 

Georgia 31402. 
(b) Hand or Express Delivery Address: Purchasing Director3rd Floor, City Hall,  

2 E. Bay St,  Savannah, GA 31401.  
(c) Bids not received by the time and date specified in the first paragraph of the 

letter will not be opened. 
 
1.4 How to Submit an Objection: Objections from bidders to the invitation to bid and/or these 

specifications should be brought to the attention of the City Purchasing Director in the 
following manner. 

 
(A) When a pre-bid conference is scheduled, bidders should either present their oral 

objection at that time or submit their written objections at least 2 days prior to the 
scheduled conference. 

(B) When a pre-bid conference is not scheduled, the bidders should object in writing at 
least 5 days prior to the opening of the bids. 

(C) Failure to object in accordance with the above procedure shall constitute a waiver 
on the part of the vendor to protest the solicitation. 

 
1.5 Failure to Bid: If a bid is not submitted, bidder should return bid sheets, stating reason 

therefore, and indicate whether the business should be retained or removed from the City's 
mailing list.  The outside of the envelope should clearly be marked “No Bid”  

 
1.6 Errors in Bids: Bidders or their authorized representatives are expected to fully inform 

themselves as to the conditions, requirements and specifications before submitting bids. 
Failure to do so will be at the bidders' own risk. In case of error in extension of prices in the 
bid, the unit prices shall govern. 

 
1.7 Standards for Acceptance of Bid for Award Contract: The City reserves the right to 

reject any or all bids and to waive any irregularities or technicalities in bids received 
whenever such rejections or waiver is in the interest of the City. The City reserves the right 
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to reject the bid of a bidder who has previously failed to perform properly or complete on 
time contracts of a similar nature, or a bid from a bidder whom investigation shows is not in 
a position to perform the contract. 

 
1.8 Bidder: Whenever the term "bidder" is used it shall encompass the "contractor", 

"purchaser" or other party having a contract with the City in such capacity after a contract 
has been entered into or between such party and the City. 

 
1.9 Compliance with laws: The bidder shall obtain and maintain all licenses, permits, liability 

insurance, workman's compensation insurance and comply with any and all other standards 
or regulations required by federal, state or City statute, ordinances and rules during the 
performance of any contract between the bidder and the City. Any such requirement 
specifically set forth in any contract document between the bidder and the City shall be 
supplementary to this section and not in substitution thereof. 

 
GENERAL CONDITIONS 
 
2.1 Specifications: Any obvious error or omission in specifications shall not inure to the benefit 

of the bidder but shall put the bidder on notice to inquire of or identify the same from the 
City. Whenever mention is made of any article, material, or workmanship to be in 
accordance with laws, ordinances, building codes, underwriter's codes, A.S.T.M. regulations 
or similar expressions, the requirements of these laws, ordinances, etc., shall be construed 
to be the minimum requirements of these specifications. 

 
2.2 Delivery Point: Unless otherwise stated, all items shall be quoted and delivered F.O.B. 

Destination (i.e., at a specific City of Savannah address), and delivery cost and charges (if 
any) will be included in bid price. 

 
2.3 Cash Discounts (Terms): Unless otherwise specified, prompt payment cash discounts will 

be considered in determining cost. A minimum of ten (10) working days must be allowed for 
an offered prompt payment discount in order to be considered in making an award. 

 
2.4 Delivery Time: When delivery time is requested in invitation documents, time will be of the 

essence; therefore, bid shall include the delivery date. In some instances, the City may 
specify an outside delivery date. 

 
2.5 Preparation for Delivery: 
 

(A) Packing - Packing shall be accomplished in accordance with acceptable 
commercial practices for domestic shipments, unless otherwise stated in the 
contract or purchase order. The vendor shall make shipments using the minimum 
number of containers consistent with the requirements of safe transit, available 
mode of transportation routing. It shall be the vendor's responsibility to determine 
that packing is done as adequate to assure that all the materials shall arrive at 
destination in an undamaged condition ready for its intended use. 

(B)  Marking - All packages shall be identified with the City of Savannah purchase order 
number and the using Department.  Sealed packing lists must be affixed to all 
cartons showing its content. 

(C)  Shipping - The vendor shall follow shipping instructions as stated on the purchase 
order or contract. 

 
2.6 Multiple Bids: No vendor will be allowed to submit more than one bid. Any alternate 

proposals must be brought to the Purchasing Director's attention during the Pre-Bid 
Conference or submitted in writing at least five (5) days preceding bid opening date. 

 
2.7 Bids For All Or Part: Unless otherwise specified by the City or by the bidder, THE CITY OF 

SAVANNAH RESERVES THE RIGHT TO MAKE AWARD ON ALL ITEMS, OR ON ANY 
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OF THE ITEMS ACCORDING TO THE BEST INTEREST OF THE CITY. Bidder may 
restrict his bid to consideration in the aggregate by so stating, but must name a unit price on 
each item bid upon. 

 
2.8 Warranties for Usage: Whenever a bid is sought seeking a source of supply for a specified 

period of time for materials or services, THE QUANTITIES OF USAGE SHOWN ARE 
ESTIMATED ONLY. No guarantee or warranty of any amount is given or implied by the City 
as to the total amount that may be purchased from any resulting contracts. 

 
2.9 Prices to be Firm: Bidder warrants that bid prices, terms and conditions quoted in his bid 

will be firm for acceptance for a period of ninety (90) days from opening date. 
 
2.10 Description of Materials: Proposals for materials, supplies, vehicles, and/or equipment 

should be accompanied by copies of detailed factory specifications, ratings, technical data, 
including accurate descriptions of the exact materials, supplies, vehicles, and/or equipment 
on which bids are made. 

 
2.11 Completeness: All information required by Invitation to Bid must be completed and 

submitted to constitute a proper bid. 
 
2.12 Quality: All materials used for the manufacture or construction of any supplies, materials or 

equipment covered by this bid shall be new (unless otherwise specified), the latest model, of 
the best quality, and highest grade workmanship. Vehicles and/or equipment shall be 
equipped with such necessary equipment complying with the Georgia State Law, but not 
including licensing. Also, materials must comply with all applicable Federal and State OSHA 
requirements in affect at the time of bid. 

 
2.13 Acceptance of Material: The material delivered under this proposal shall remain the 

property of the seller until a physical inspection and actual usage of this material and/or 
services is made and therefore accepted to the satisfaction of the City. IN THE EVENT 
THAT THE MATERIAL AND/OR SERVICES SUPPLIED TO THE CITY IS FOUND TO BE 
DEFECTIVE OR DOES NOT CONFORM TO SPECIFICATIONS, THE CITY RESERVES 
THE RIGHT TO CANCEL THE ORDER UPON WRITTEN NOTICE TO THE SELLER AND 
RETURN THE PRODUCT TO THE SELLER AT THE SELLER'S EXPENSE AND TO 
INVOKE THE PROVISIONS OF SECTION 2.22. 

 
2.14 Plant and Facility Inspections: The Purchasing Department may require the vendor to 

make his plant and facilities available for inspection; or may require additional information 
concerning the vendor's ability to perform compliant with the requirements of this 
specification. Failure to comply with this requirement may cause rejection of the bid 
package. 

 
2.15 Guarantee: Unless otherwise specified by the City, the bidder shall unconditionally 

guarantee the materials and workmanship on all material and/or services. If, within the 
guarantee period any defects occur which are due to faulty material and or services, the 
bidder at his expense, shall repair or adjust the condition, or replace the material and/or 
services to the complete satisfaction of the City. These repairs, replacement or adjustments 
shall be made only at such time as will be least detrimental to the operation of City 
business. 

 
2.16 Manufacture or Dealer Advertisement: No manufacturer or dealer advertising attachment 

shall appear on products delivered to the City without prior approval by the City of 
Savannah. 

 
2.17 Brand Name: If and wherever brand names, makes, names of manufacturers, trade names, 

vendor catalogs or model numbers are stated, they are for the purpose of establishing a 
grade or quality of material. 
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2.18 "OR EQUAL" Interpretation: It is the vendor's responsibility to prove to the City that each 

bid item is equal to the grade or quality of material specified. 
 

On all such bids, the bidder shall indicate clearly the product (brand and catalog or model 
numbers) on which he is bidding, and shall supply a sample and sufficient data in detail to 
enable an intelligent comparison to be made with the particular brand or manufacturers 
specified. Failure to submit the required information will be sufficient grounds for rejection of 
bid. The City shall be the sole judge concerning the merits of bid submitted. If the vendor 
has any questions relative to whether his product is equal to the grade or quality of the 
product specified, he should resolve this issue at the pre-bid conference; however, if the 
extent of the discussion precludes resolution at the pre-bid conference, the vendor should 
contact the Purchasing Director and resolve the issue prior to submission of bid. 

 
NOTHING HEREIN PRECLUDES TESTING AS SPECIFIED BY THE CITY. VENDOR 
SHALL BEAR EXPENSES OF TESTS. 

 
2.19 Certified Test Report: Each bidder shall provide a copy of a certified test report prior to or 

with their sealed bids when specified. The certified test report shall be from a recognized 
independent testing laboratory or manufacturer's quality control laboratory showing all test 
results and full compliance with the appropriate specification indicated herein. However, the 
City will bear the cost of any independent tests or consultant services it so chooses to 
perform. 

 
2.20 Samples and Demonstrations: Evidence in the form of samples may be requested. When 

required, such samples are to be furnished after the date of bid opening only upon request 
of the City unless otherwise stated in the bid proposal. If samples are requested, unless 
otherwise authorized, such samples must be received by the City no later than seven (7) 
days after formal request is made. The City may request full demonstration of any item(s) 
bid prior to the award of any contract. 
 
Bid samples shall be an exact and true representative sample of the actual material offered. 
Each bid sample shall be properly tagged or labeled with the name of the bidder and 
manufacturer, the bid opening date, and the bid number. Bid samples shall be provided at 
no additional costs to the City. Samples not used for tests will be returned to the bidder at 
the bidders' expense if so requested. 

 
Furthermore, the City reserves the right to secure additional check samples from the actual 
material supplied. In the event the check samples fail to conform with the contract 
requirements, the contractor shall immediately replace the portion of the delivered 
commodity with acceptable material conforming to the contract requirements at no 
additional cost to the City. 

 
2.21 Liability: Where bidders are required to enter or go onto City of Savannah property to 

deliver materials or perform work or services as a result of bid award, the bidder shall be 
liable for any injury, damage or loss to the City occasioned by negligence of the bidder or 
his agent or any person the bidder has designated in the completion of his contract as a 
result of his bid and shall indemnify and hold harmless the City from any liability arising 
therefrom. When specified a certificate showing appropriate liability insurance coverage 
must be submitted to the Purchasing Director prior to award of the purchase. In connection 
with its indemnification and Hold Harmless, bidder shall be required to notify its liability 
insurance carrier and the City of any and all claims for injury, damage or loss occasioned by 
the negligence or alleged negligence of the bidder (or his agent) or any person the bidder 
has designated in the completion of his contract. 

 
2.22 Default Provision: The contract may be canceled or annulled by the City of Savannah in 

whole or in part by written notice of default to the Contractor upon non-performance or 
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violation of contract terms. An award may be made to the next low bidder, for articles and/or 
services specified or they may be purchased on the open market and, the defaulting 
Contractor (or his surety) shall be liable to the City of Savannah for costs to the City in 
excess of the defaulted contract prices. The Contractor shall continue the performance of 
this contract to the extent any part is not terminated under the provisions of this clause. 

 
2.23 Patent Indemnity: Except as otherwise provided, the successful bidder agrees to indemnify 

the City and its officers, agents and employees against liability, including costs and 
expenses for infringement upon any letters or patent of the United States arising out of the 
performance of this Contract or out of the use or disposal by or for the account of the City of 
supplies furnished or construction work performed hereunder. 

 
2.24 Certification of Independent Price Determination: By submission of this bid, the bidder 

certifies, and in the case of a joint bid each party thereto certifies as to its own organization, 
that in connection with this procurement: 

 
(1) The prices in this bid have been arrived at independently, without consultation, 

communication, or agreement for the purpose of restricting competition, as to any 
matter relating to such prices with any other bidder or with any competitor; 

(2)  Unless otherwise required by law, the prices which have been quoted in this bid 
have not been knowingly disclosed by the bidder and will not knowingly be disclosed 
by the bidder prior to opening, directly or indirectly to any other bidder or to any 
competitor;  

(3)  No attempt has been made or will be made by the bidder to induce any other person 
or firm to submit or not to submit a bid for the purpose of restricting competition; and 

(4) No agent or employee of the City of Savannah has been bribed in connection with 
this bid solicitation. 

 
2.25 Award of Contract: The contract, if awarded, will be awarded to the most responsive and 

responsible bidder whose bid will be most advantageous to the City, price and other factors 
considered. The City will make the determination. 

 
2.26 Local Vendor Preference: The City of Savannah has a local vendor preference policy 

which allows the lowest local bidder, (defined as within the incorporated City limits), within 
1% or $10,000, whichever is less, of the lowest non-local bidder, to match the bid submitted 
by the non-local bidder and therefore be awarded the contract. 

 
2.27 Minority/Women Business Enterprise (MWBE) Policy: It is the policy of the City to 

provide minority and women owned business enterprises with equal opportunity for 
participating in selling goods and services to the City of Savannah.  Bidders are required to 
make AGood Faith Efforts@ to subcontract, where applicable, with or purchase supplies from 
MWBEs.  The bidder shall keep records of such efforts that are adequate to permit a 
determination of compliance with this requirement. 

 
The bidder shall also submit the attached notice of non-discrimination with their  bid.  

 
2.28 Qualified Vendor: A "Qualified Vendor" is defined for this purpose as one who meets, or by 

the date of bid acceptance can meet, all requirements for licensing, insurance and service 
contained within these specifications. 

 
2.29 Compliance With Specifications - Terms and Conditions: The Invitation to Bid, Legal 

Advertisement, General Conditions and Instructions to Bidders, Specifications, Special 
Conditions, Vendor's Bid, Addendum, and/or any other pertinent documents form a part of 
this proposal and by reference are made a part hereof. 

 
2.30 Signed Bid Considered Offer: The signed bid shall be considered an offer on the part of 

the bidder, which offer shall be deemed accepted upon approval by the Mayor and 
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Alderman of the City of Savannah, the City Manager or his designee. In case of a default on 
the part of the bidder after such acceptance, the City of Savannah may take such actions as 
it deems appropriate including legal action for damages or specific performance. 

 
2.31 Notice to Proceed: The successful bidder shall not commence work under this invitation to 

bid until duly notified by receipt of contract signed as executed by the City Manager or the 
Purchasing Director. If the successful bidder does commence any work prior to receiving 
official notification, he does so at his own risk. 

  
SPECIAL CONDITIONS 

 
3.1 Price Change: Preference shall be given to the bidder submitting the lowest and best firm 

price as his bid. Should it be found that due to unusual market conditions it is in the best 
interest of the City to accept a price with an escalation clause, the following shall apply: 

 
Unless otherwise specified, prices shall be reviewed no more often than on a quarterly 
basis. 

  
Cost data to support any proposed increase must be submitted to the Purchasing Director 
no less than 30 days prior to the effective date of any such requested price increase. 

 
Any adjustment allowed shall consist of verifiable material cost increases which may be 
passed on to the consumer. 

 
No adjustment shall be made to compensate a supplier for inefficiency in operation, or for 
additional profit. 

 
Bids indicating price in effect at time of shipment will be considered invalid. 

 
3.2 Bonds: (Check where applicable) 
 

[  ] (A) Each bidder shall post a bid bond, certified check or money order made 
payable to the City in the amount of  5   % of the bid price. A company check 
is not acceptable. No bids shall be read or considered without a proper form 
of security. 

 
[X] (B) No bond, certified check, or U.S. Money Order is required.  

 
[  ] (C) Bidder shall post a payment / performance bond, certified check or 

money order payable to the City in the amount of 100% of the bid price if 
awarded the purchase. Such bond(s) are due prior to contract execution as 
a guarantee that goods meet requirements of the contract including timely 
delivery, performance specifications and warranty requirements.  Such 
bonds will also guarantee quality performance of services and timely 
payment of invoices to any subcontractors.   

 
[  ] (D) Bidder shall post a performance bond, certified check or money order in 

the amount of   % of the bid price if awarded the purchase. Such bond(s) are 
due prior to contract execution as a guarantee of timely delivery and that 
equipment, materials and /or goods are delivered according to 
specifications.  

 
Whenever a bond is provided, it shall be executed by a surety authorized to do business in 
the State of Georgia, approved by the City, and must be executed on the attached forms.  At 
the discretion of the City, other forms of security may be considered in lieu of a performance 
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bond. 
  
3.3 City License Requirement: Contractor must be licensed in the State of Georgia by 

government entity for which he does the majority of his business. 
 
3.4 Warranty Requirements: (Check where applicable) 
 

[  ] (A) Provisions of item 2.12 in regards to quality shall apply.  
[X] (B) Warranty required. 

[X] (a) Standard Warranty shall be offered with bid.  
[  ] (b) Extended Warranty shall be offered with bid.  

 
3.5 Terms of Contract: (Check where applicable) 
 

[  ] (A) Annual Contract 
[X] (B) One time Purchase. 
[  ] (C) Other                             

 
 SPECIFIC SPECIFICATIONS AND SPECIAL CONDITIONS 
 
4.0 The purpose of this specification is to describe the materials required for the 2008 World 

Changers housing rehabilitation program  
 

4.1  The 2008 World Changers program will take place in June and July with volunteer 
youth contributing labor to refurbish houses in low income areas. The City will 
provide materials for this effort. 

 
4.2  Approximately 100 houses will be involved. Bid price must include delivery to the  
  individual job sites. A detailed list by address will be provided as jobs are released.  
  Deliveries must be made on the date specified. Partial deliveries will not be  
  accepted.  Deliveries will be required on a weekly basis to designated locations. 
 
4.3  The City reserves the right to award this contract to a primary, secondary and  
  possible tertiary vendor in order to ensure timely availability of materials. 
 
4.4  All allowable charges will be for construction materials only.  No additional charges 

for delivery will be accepted. 
 

4.5  The approved vendor (s) must have, at a minimum, one designated facility located 
in Savannah, GA/Chatham County to supply materials.  Proximity of business 
establishment will be a determining factor in evaluation and award of this contract.  
Facilities shall be located in a convenient location within Chatham County.  If 
multiple locations exist, please include addresses of all locations with bid.  Bidder 
must provide the physical address of their distribution site. 

 
  Location:______________________________________________ 
 
  ______________________________________________________ 
 
4.6  The awarded contractor must submit a statement to support their capability to 

provide high volume (up to 100 sites) bulk deliveries in a short period of time.  
Statement should include size of fleet and truck/van size. 

 
  Size and Description of Fleet:______________________________ 
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  ______________________________________________________ 
 
4.7  All activity, ordering, charges and returns, on this account will be by approved 

Housing personnel only. 
 

4.8  Pricing is requested for the specific items shown. These items are high usage items 
and prices shall be firm for the length of the contract. Other miscellaneous materials 
will be required. It is expected that these items will be priced at the most favorable 
pricing levels available. 

 
5.0 General Specifications 
 
5.1 The bid response must include the following documents in this order 
 

• Bid Proposal Form ( as a cover sheet) 
• Exception Sheet 
• Non-Discrimination Statement 
• Proposed Schedule of MWBE Participation 
• Other requested submittals as stated 

 
  All referenced documents must be completed and returned in their entirety to constitute a 
  complete bid. 
 
5.2 All bids must be submitted in DUPLICATE. 
 
5.3 Vendor is responsible for determining and acknowledging any addenda issued in 
 connection with this bid solicitation. 
    
5.4  All original invoices should be mailed to: 

 
      Accounts Payable 
      City of Savannah      
      P.O. Box 1027 
      Savannah, GA  31402 
 
  Duplicate invoices should be mailed or hand delivered to:  
 
  Housing Department 
  Construction Services Department 
  P.O.Box 1027 
     Savannah, GA  31402 
     
 
5.5 All invoices for this contract must be made to a separately established account that 

does not control or affect other City of Savannah accounts  and its credit status.  
Other city departments must be able to continue to place orders with the awarded 
contractor.  

 
5.6 All invoices must reflect an approved address from the list of approved projects  
 supplied by the City of Savannah, Dept. of Housing.  Invoice information must  
 included homeowner name and address, material description, material quantity,  
 price and date.  This includes both material and supplies charged and return  
 credits. Any invoices without an approved address listed will not have to be paid  
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 by the City of Savannah.  
 
5.7  All orders will be invoiced per delivery address based on the order received from   
  the Dept. of Housing (i.e. If 10 items are ordered for an address, each individual  
  invoice will list those ten items.)  Summary billing is not acceptable. 
 
5.8  Detailed billing must be provided on this account.  No late charge or finance  
  charge will be assessed or accepted.  
 
5.9  All activity, ordering, charges and returns, on this account will be by 
  approved Housing personnel only.  
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EXCEPTION SHEET 

 
 
 
 
If the commodity(ies) and/or services proposed in the response to this bid is in anyway 
different from that contained in this proposal or bid, the bidder is responsible to clearly 
identify by specification section number, all such differences in the space provided below.  
Otherwise, it will be assumed that bidder’s offer is in total compliance with all aspects of the 
proposal or bid. 
 
Below are the exceptions to the stated specifications:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
________________    ______________________________ 
Date      Signature 
      ______________________________ 
      Company 
      ______________________________ 
      Title 
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BID PROPOSAL FORM 
(SUBMIT AS THE COVER SHEET) 

 
City of Savannah Purchasing Dept    BID NUMBER: 08.026 
3rd Floor, City Hall 
P. O. Box 1027     Business Location: (Check One) 
Savannah, Georgia  31402       _____Chatham County 
ATTN:  Purchasing Director     _____City of Savannah 
        _____ Other 
 
Name of Bidder:______________________________________________________ 
 
Street Address: ______________________________________________________ 
 
City, State, Zip Code:__________________________________________________ 
 
Phone: ___________________            Fax: ________________________________ 
 
Email: _______________________________ 
 
DO YOU HAVE A BUSINESS LICENSE IN THE STATE OF GEORGIA? (CHECK ONE) 
 YES: _______         NO:  _______ 
 
LICENSED BY WHAT CITY/COUNTY __________________  
BUSINESS LICENSE #:  ___________   FED TAX ID #: ___________________                       
                                                                                           
INDICATE LEGAL FORM OF OWNERSHIP OF BIDDER (STATISTICAL PURPOSES ONLY): 
 CHECK ONE:  ______ CORPORATION   ______ PARTNERSHIP    
   ______INDIVIDUAL   ______OTHER (SPECIFY: ____________)  
 
INDICATE MINORITY OWNERSHIP STATUS OF BIDDER 
(STATISTICAL PURPOSES ONLY): CHECK ONE:  
______ NON-MINORITY OWNED   ______ ASIAN AMERICAN  
______ AFRICAN AMERICAN   ______ AMERICAN INDIAN 
______ HISPANIC    ______ OTHER MINORITY  
______ WOMAN                   
 
Do you plan to subcontract any portion of this project?  Yes           No _____   
If yes, please complete the attached schedule of MWBE participation.  Also complete the 
schedule if you will be using any MWBE suppliers. 
 
THE UNDERSIGNED PROPOSES TO FURNISH THE FOLLOWING ITEMS IN STRICT 
CONFORMANCE TO THE BID SPECIFICATIONS AND BID INVITATION ISSUED BY THE CITY 
OF SAVANNAH FOR THIS BID.  ANY EXCEPTIONS ARE CLEARLY MARKED IN THE 
ATTACHED COPY OF BID SPECIFICATIONS: 
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ITEM 

 
DESCRIPTION  

ESTIMATED 
QUANTITIES 

UNIT PRICE 
 

TOTAL PRICE 

 
1 

 
4 X 8 X 1/2 sheetrock  

  50 Sheets 
 
 

 
 

 
2 

 
Plywood ½ in CDX  

500 Sheets 
 
 

 
 

 
3 

 
2 X 4 X 8 PTP  

100 Each 
 
 

 
 

 
4 

 
1 x 6 pine lap siding  8 feet  length  

200 Each 
 
 

 
 

 
5 

 
12" x 12" self stick floor tile (beige 
or off white) based on 40 sq ft per 
case 

 
10 Cases 

 
 

 
 

 
6 

 
Kwik Set Lock (Entry & Deadbolt)  

10 Each 
 
 

 
 

 
7 

 
36" Exterior steel pre-hung door   

25 Each 
 
 

 
 

 
8 

 
36" wood screen door  

5 Each 
 
  

 
9 

 
36" aluminum storm doors 
universal - economy grade 

 
30 Each 

 
 

 
 

 
10 

 
1x 6 Fascia Board, 8 ft. Lengths  

100 Each 
  

 
 
11 

 
1X 8 Fascia Board, 8 ft. Lengths  

100 Each 
 
 

 
 

12 Window Screen, 36 “ x 100 feet 
length 10 Rolls 

  

13 
Mineral Fiber siding  12 x 24 
replacement (17ea) 

10 Bundles   

14 Plywood  4 x 8 x 3/8  60 Sheets   

15 1 x 1 x 8 ft PT    200 Each 
  

16 4 x 8 x ½  T-111 Siding 25 Sheets 
  

17 Hardiplank (Fiber-cement) Board 
Siding (6 in exposure)  8 feet length 

50 Boards   

18 Cloth / Canvas Cotton Gloves 10 Dozen  
  

19 Window Screen Kit (screen, frame, 
corner, spline)  

15 Kits   

20 4” Metal Address Number(s) 30 Each 
  

21 Standard Wall Mtd Mailbox       10 Each 
  

22 2 X 4 X 10 PT 18 Each 
  

23 2 X 4 X 12 PT 18 Each 
  

24 2 X 6 X 8 PT 40 Each 
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TOTAL BID $_____________________ 

 
 
PAYMENT TERMS: PLEASE CHECK ONE AND FILL IN BLANKS 
(Minimum of 10 working days must be allowed 
 for discount to be considered in bid award) 
 
        Less    %      Days Prompt Payment Discount (if offered) 

               (______________)  
                      
         Net -  30 Days   (no discount offered)              - 0 - 

    
 TOTAL NET BID            $    
          =============== 
                    
 
TIME REQUIRED FOR DELIVERY AFTER RECEIPT OF ORDER: _________DAYS 
 
CONFIRM RECEIPT OF ANY ADDENDA ISSUED FOR THIS BID: 
 ADDENDUM                          #  
 DATE ___________________                                                  
 
I certify this Bid complies with the General and Specific Specifications and Conditions 
issued by the City except as clearly marked in the attached copy. 

 
________________________ _____________________          _______________ 
Please Print Name         Authorization Signature          Date 

25 2 X 6 X 10 PT 30 Each 
 

26 2 X 8 X 8 PT 12 Each 
  

27 2 X 8 X 10 PT 15 Each 
  

28 2 X 8 X 12 PT 10 Each 
  

29 4 X 4 X 8 PT 25 Each 
  

 
30 Quikcrete 80# bag 10 Each 

  

31 2 X 8 Joist Hangers 20 Each 
  

32 8d Galv Common Nails 5 #s       3 Each 
  

33 16d Galv Common Nails 1 #       3 Each 
  

34 10d Galv Spiral Nails 1 #       3 Each 
  

35 3/8 X 51/2 Carriage Bolts, Nuts & 
Washers       40 Each 
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 NON-DISCRIMINATION STATEMENT 
 
 
The bidder certifies that: 
 
(1) No person shall be excluded from participation in, denied the benefit of, or otherwise 

discriminated against on the basis of race, color, national origin, or gender in connection with 
any bid submitted to the City of Savannah or the performance of any contract resulting 
therefrom; 

 
(2) That it is and shall be the policy of this Company to provide equal opportunity to all business 

persons seeking to contract or otherwise interested in contracting with this Company, 
including those companies owned and controlled by racial minorities, cultural minorities, and 
women; 

 
(3) In connection herewith, We acknowledge and warrant that this Company has been made 

aware of, understands and agrees to take affirmative action to provide such companies with 
the maximum practicable opportunities to do business with this Company; 

 
(4) That this promise of non-discrimination as made and set forth herein shall be continuing in 

nature and shall remain in full force and effect without interruption; 
 
(5) That the promises of non-discrimination as made and set forth herein shall be and are hereby 

deemed to be made as part of and incorporated by reference into any contract or portion 
thereof which this Company may hereafter obtain and; 

 
(6) That the failure of this Company to satisfactorily discharge any of the promises of non-

discrimination as made and set forth herein shall constitute a material breach of contract 
entitling the City of Savannah to declare the contract in default and to exercise any and all 
applicable rights and remedies including but not limited to cancellation of the contract, 
termination of the contract, suspension and debarment from future contracting opportunities, 
and withholding and or forfeiture of compensation due and owing on a contract. 

 
 

 
 
____________________________________ _______________________________ 
                    Signature      Title 
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PROPOSED SCHEDULE OF M/WBE PARTICIPATION 
 
Name of Bidder/Proposer:                                                     Bid No.: 08.026 
 
Project Title:                                                       Total Bid Amount $ _____________  
 
 
 
Name of M/WBE 
Participant 

 
              Address 

 
Type of Work 
Sub-Contracted 

 
Subcontract 
     Value 

 
MBE/ 
WBE 
Status 

 
 

 
 

 
 

 
$ 

 
 

 
 

 
 

 
 

 
$ 

 
 

 
 

 
 

 
 

 
$ 

 
 

 
 

 
 

 
 

 
$ 

 
 

 
 

 
 

 
 

 
$ 

 
 

 
MBE Participation Value:                      %   $_______________________________ 
   
Women Participation Total Value:                     %   $_________________________ 
 
 
The undersigned will enter into a formal agreement with the M/WBE Subcontractors/Proposers 
identified herein for work listed in this schedule conditioned upon executing of a contract with the 
Mayor and Aldermen of the City of Savannah. 
 
 Joint Venture Disclosure 
If the prime bidder is a joint venture,  please describe below the nature of the joint venture and level 
of work and financial participation to be provided by the Minority/Female joint venture firm. 
 

 
    Joint Venture Firms 

 
     Level of Work 

 
Financial Participation 

 
 

 
 

 
 

 
 

 
 

 
 

 
Signature:_____________________________________________________________ 
 
Title:_________________________________________________________________ 
 
Note: The Minority/Woman-Owned Business Office is available to identify qualified M/WBE’s.  
Please contact the Office at (912) 651-3653.  This form may be copied as needed.  The City of 
Savannah has also posted a list of registered M/WBE’s on its website @ www.savannahga.gov. 
  
  


